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Annex No. 1 to the Guidelines for the Organisation and Design of the Integrated External Practical Semester

Practical Training Contract
Concerning the Forestry Degree Programme
The following training contract is concluded between the training institution
	


(Enterprise, authority, forest enterprise, forestry field office)

	
	


(Address)

(Phone number, email address)
and

Ms./Mr. (hereinafter referred to as the Student)

	
	


(Surname, first name)

(Date of birth)
	


(Address, phone number [optional])
for the purposes of the integrated external practical semester or part of the integrated external practical semester (hereinafter referred to as the practical semester):

§ 1 Duration

The practical semester lasts
................... weeks (min. 20 weeks)
it begins on
...................
and ends on
...................
If the Student does not complete the required 95 days of attendance (days actually spent at the training institution), the term of the training contract shall be extended as required, however by no more than 4 weeks, without any further contract. 

The first 6 weeks of the practical semester shall be considered a trial period.

§ 2 Training Institution Obligations
The training institution commits itself to

-
providing training to the student in accordance with the Study Regulations and the Guidelines for the Organisation and Design of the Practical Semester;

-
monitoring the Student’s reporting;

-
 upon completion of the practical semester, issuing a training certificate containing an assessment of the success of the training and entering a note of confirmation in the student’s record of activity;

-
giving the student leave for the training events (block courses) associated with the practical semester;

-
providing the student with any necessary personal protective gear;

-
informing the University of Applied Forest Sciences Rottenburg if the traineeship should be terminated prematurely.

§ 3 Student Obligation
The student commits herself/himself to:

-
making use of all training opportunities prescribed or offered to him;

-
observing the prescribed period of training and the usual working hours of the training institution, conscientiously carrying out all work assigned to her/him and following the instructions given to her/him as a trainee;

-
maintaining orderliness at the training institution, observing the applicable accident prevention regulations and treating machines and other equipment with care;

-
writing special reports and submitting them at regular intervals to the training institution;

-
keeping a record of activity and submitting it to the training institution on a monthly basis;

- respecting the interests of the training institution and maintaining professional secrecy;

- immediately giving notice in the event of absence and, in the event of illness lasting longer than 3 
   days, submitting a medical certificate from the 4th working day on;

§ 4 Remuneration
(
No remuneration will be paid.

(
The student will receive a monthly training allowance of ……………………€

§ 5 Training Officer

Ms./Mr. 

	


Surname, first name, address, phone, email)
has been appointed as training officer of the training institution.
§ 6 Holidays/Interruption of Training

The student is not entitled to recreational leave during the term of this contract. The training institution may grant a short leave for personal reasons. Missed days of attendance and other interruptions must be made up as defined by the rules if this results in a shortfall with respect to the prescribed 95 days of attendance.
§ 7 Dissolution of the Contract, Termination

The contractual relationship ends at the determined time (§ 1). It may also be terminated by mutual contract. Both parties to this contract are entitled to withdraw from the contract at any time during the trial period. After expiry of the trial period the contractual relationship may only be terminated
1.
for reason, without obligation to give notice. In this case it must be terminated in writing and the reasons for termination must be stated.

2.
by the student with a term of notice of 14 days (statutory notice).

The University of Applied Forest Sciences Rottenburg must be heard before a premature termination of the contractual relationship. The University of Applied Forest Sciences Rottenburg must be informed immediately if premature termination has occurred.
§ 8 Other Agreements

(1)
The parties to this contract assure that they are not related to one another in the first or second degree.

(2)
Rules based on collective wage contracts for employees, workers and trainees are not applicable to the present contractual relationship.

(3)   ...............................................................................................................................................................


...............................................................................................................................................................

§ 9 Settlement of Disputes
In the event of disputes arising hereunder the parties to the contract must seek an amicable contract before taking court action.

§ 10 Distribution of Copies
This contract is to be signed in     identical copies.

The copies are to be distributed as follows:

-
The training institution
-
The University of Applied Forest Sciences Rottenburg

-
The training officer
-
The student
-

If the practical training is absolved abroad usually no accident insurance exists. It is recommended, if the practical training is spent abroad and if the European health insurance card is not considered to be sufficient to contract an international health insurance and particularly an international accident insurance with a private insurance company.
……………………………………………………………………………………………………………..

(Institution)


      (date)
..................................................................

.............................................................

(Signature on behalf of training institution)             seal
(Student’s signature)
Note:
The Student is responsible for ensuring that the University receives a copy of this contract as soon as possible.

Approval by the University of Applied Forest Sciences

Rottenburg, ……………………………………………………………………………………………………………..

             (Date)
(Signature)

