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Annex No. 2 to the Guidelines for 

the Organisation and Design

of the Integrated External Practical Semester

Student: ...........................................................................................

(surname, first name, registration number)

Address: .........................................................................................

(street)

(postal code)

(city)
phone: ..............................................................................................
RECORD OF ACTIVITY AND TIME ALLOCATION

FOR THE PRACTICAL SEMESTER
· Synopsis of activities during the Practical Semester
	Activity
	Days of attendance/Days of work

	
	

	1. training place, authority, enterprise, institution
	

	2. other recognised activities (specify):

……………………………………………… 
………………………………………………
	

	Total (min. 95 days of attendance)
	


· Approval by the training place(s):
- training place:

	


(enterprise, authority, institution)

	


(address, phone)
	
	
	


(training officer) (training place, department, phone)       (date, training officer’s signature)
- second training place in the event of a change of training place during the 
   Practical Semester:

	


(enterprise, authority, institution) 

	


(address, phone)
	
	
	


(training officer)  (training place, department, phone)     (date, training officer’s signature)
· Approval by the University

....................................................................










(date, signature)

Notes regarding the record of activity
-
The record of activity

· is to be kept by the student himself,

· is to be presented to the training officer every month,
· is to be summarised by the student on the front page at the end of the Practical Semester, signed by the training officer and submitted to the University.

-
The allocation of time to the various subject matters is to be understood as a guideline. A reallocation of time for reasons relating to the subject matter, enterprise or location is legitimate and in fact desirable.

-
The training officer is to use the provisions of the record of activity as a guideline for his training concept and as a means of ensuring a sufficient breadth of content.

-
The student is to use the record of activity as a means of permanently querying his newly acquired knowledge and taking the initiative to advance his own learning by expanding and deepening his practical experience in accordance with the defined training goals. 

-
Repetitive activities extending over several days can be summarised appropriately in the record of activity such that no single entry covers more than one week. 

Time Allocation for the Training Content of the Practical Semester

(given in days of attendance, days of work, days actually spent at the training
place)

The required number of training days applies equally to all focal subject areas of the degree programme. The Guidelines for the Organisation and Design of the Integrated External Practical Semester contain suggestions for specific training goals of the individual focal subject areas.
	training content
	required number of days

	1. situation at the place of training
	15

	2. planning, work and management organisation
	45

	3. administration, legal relations and communication
	30

	4. practical work at the training place (participation in manual work)
	5

	Total
	95


Please note:

The above numbering of training content categories is meant for allocation purposes in the record of activity (see below).

Detailed Record of Activity
	predominant activity 
(sum up days with identical training content)
	date
	number of days
	allocation of days to training content categories (see above)
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	2
	3
	4

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Total (carryover)
	
	
	
	
	
	


Detailed Record of Activity:
· other activities not allocable to the above categories
	
	
	

	predominant activity 
(sum up days with identical training content)
	date
	days

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Total for other activities:
	
	









